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Presentation Topics 
• Preparing the Form 990-series return
• Managing legal risks more effectively
• Avoiding penalties
• Explaining Unrelated Business Income
• Highlighting online resources
• Promoting EO resources
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The Form 990 
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Form 990 
Properly completed, it shows an organization: 

• Is organized and operated as a tax-exempt
entity

• Is in compliance with applicable tax laws

• Is well-governed and managed

• Furthers its mission through its exempt
activities

• Provides valuable services to the public
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Form 990-series Filing Requirements 
Who is Required to File? 

• Exceptions

Which Form? 

 

 

 
 

Private Foundations file Form 990-PF 

Tax Year 2013 Form 
All organization may file 990 
Gross receipts below $200K; and 
Total assets below $500K 990-EZ

Gross receipts at or below $50K 990-N
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FORM 990 | EXEMPT ORGANIZATIONS 

Form 990-EZ  
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Reminder: 

Do not include Social 
Security numbers on 
applications and 
organization’s annual 
information returns 
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What IRS is doing: 

IRS put a “reminder” in the 
instructions for our disclosable forms. 

•  Form 990 & 990-EZ 

•  Form 990-PF 

•  Form 5227 

•  Form 990-T 

•  Forms 1023 & 1024 
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Form 990: Who is the audience? 

•  IRS 
•  State regulators 
•  Congress 
•  Media 
•  Foundations 
•  Other groups 
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Preliminary Steps 

1. Know Your Audience 

2. Assemble a Form 990 prep team 

3. Related Organizations 
• Parent 
• Subsidiary 
• Brother/sister 
• Sponsoring organization 
• Supporting/supported 
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Preliminary Steps 

4. Determine Key Employees 
• Received over $150,000 on W-2 
• Controlled over 10% of organization 

5. Information Gathering Strategy 
For officers, directors, trustees and key 

employees, determine: 
•  Compensation amounts from related orgs. 
•  Family/business relationships 
•  Grants  
•  Business transactions 

6. Keep Good Records 

Questionnaire 
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Form 990: Questions 

• Governance documents 
• Unrelated business activity 
• Donor advised fund activities 
• Excess benefit transactions 
• Prohibited tax shelter activities 
• Written policies and procedures 
• Other governance questions 
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Tip 1: Follow Form 990 instructions 

Use Tools Provided in 
Form 990 Instructions 

• Sequencing list 

• Compensation charts 

• Glossary 

• 11 Appendices 
– Gross receipts, public disclosure, 

excess benefits, charitable contributions 
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Tip 2: Schedules & attachments 

Assemble the package of forms, schedules, 
and attachments in the following order: 

•  Core form with all parts completed  

•  Schedules completed as applicable 

•  Attachments, completed as applicable  
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Tip 3: Good Governance 

• It’s strongly recommended that your 990 
team pay particularly close attention to 
Parts V & VI and Schedule A  

• Close link between good governance and 
tax compliance  

• Part V, VI and Schedule A serve as a 
self-audit  
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FORM 990 | EXEMPT ORGANIZATIONS 

Form 990, Part VI 

 Independent Member? 
Not compensated as employee/officer 

Total compensation as independent 
contractor is $10,000 or less 

Not involved in a transaction reportable on 
Schedule L (loan, grant, business 
transaction) 
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Tip 4: Highlight Accomplishments 

• Use Schedule O to tell your story  

• Schedule O is the only one of the 
16 schedules that must be filed  

• Several questions require all filers 
to submit a narrative answer on 
Schedule O.  
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Tip 5: Compensation  

Must Report  

• Five highest compensated  
employees 

• Former directors/trustees 

• Former officers, key employees, and  
highest compensated employees 

• Top five independent contractors 
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$10,000-per-organization exception - column (e) 
$10,000-per-item exception - column (f) 

Compensation – What to Report 

Form 990 Filing Tips | Exempt Organizations 



FORM 90 | EXEMPT ORGANIZATIONS 

21 

 

Sch. J Requirement (if any 1 
applies): 

•Total compensation over $150,000 
•Compensation for services from org.  
 unrelated to filing organization 
•Former officer, director, trustee, KE, HCE 

Compensation – Schedule J 



Unrelated Business Income 

What is UBI activity: 
• A trade or business activity 
• Regularly carried on 
• Not substantially related to        

exempt purpose 

22 
Form 990 Filing Tips | Exempt Organizations 



UBI Common Examples 

• Advertising 

• Gaming 

• Sale of merchandise and 
publications 

• Management or other similar 
services 
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Unrelated UBI Exceptions 

• Activities conducted by volunteers 

• Convenience 

• Sale of donated merchandise 

• Distribution of low cost articles  

• Qualified convention or trade show 

• Sponsorship 

• Traditional Bingo 
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UBI Exclusions 

• Interest and dividends 

• Royalty income 

• Rental income from real 
property 

• Gains and losses from 
sale of property 
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UBI Deductions 

• UBI can be offset by related expenses 
and Net Operating losses    

• Charitable contributions deduction is 
limited to 10% of UBI 

• A deduction of $1,000 is allowed in 
calculating its UBI. This is similar to the 
personal exemptions allowed on 1040 
returns. 
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Form 990-T 

• Any domestic or foreign organization with 
annual gross unrelated business income of 
$1000 or more  

• Filed in addition to Form 990, Form 990-EZ 
or 990-N (or other annual return) 

• Form 990-T is due the 15th day of the 5th 
month following the end of organization’s 
accounting period 

27 
Form 990 Filing Tips | Exempt Organizations 



Automatic revocation 

• Organization's name appears on EO Select 
Check Auto-Revocation list  

• Notice is sent to the organization’s last 
address of record 

• Effective date of revocation is due date of 
3rd consecutive non-filed return or notice 

• Federal income tax is due for organization 

• Form 1120–Corporation/Form 1041–Trust   

• Other consequences (state & local) 
28 
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Rev. Proc. 2014-11, I.R.B. 2014-3 

• Describes the four procedures to 
apply for reinstatement. 

• Organization must apply for 
reinstatement, even if it wasn’t 
originally required to apply for 
exemption 

• If approved, date of reinstatement is 
date of postmark 

• Possible retroactive reinstatement 
29 
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Tip 6: E-filing 

•  E-filing’s a big time saver 

•  It reduces IRS processing time  

•  It reduces errors  

•  More accurate and complete reporting 
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Penalties 
Gross Receipts: ≤ $1 Million Penalty: 

• $20 per day 
• Maximum of $10,000 or 5% of organization’s 
gross receipts, whichever is less 

Gross Receipts: > $1 Million  Penalty: 
• $100 per day 
• Maximum of $50,000 

Pension Protection Act of 2006 
• Failure to file required return (Form 990, 990-
EZ, 990-PF or 990-N) for three consecutive 
years results in loss of exemption 
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Resources to Assist 

Form instructions are your 
best resource for 990 
Form990Revision@irs.gov 

mailto:Form990Revision@irs.gov
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To reach our Charities and 
Nonprofits page, go to 
IRS.gov and click 
“Information for…” then 
select Charities & 
Nonprofits. 
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EXEMPT ORGANIZATIONS    

Find the latest developments 
affecting EOs by selecting 
EO Current Topics & News. 
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EXEMPT ORGANIZATIONS 

The A-Z Site 
Index is one of 
our most 
helpful pages 
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EXEMPT ORGANIZATIONS 

Check out EO’s new on-line 
exempt org search tool. 
 It’s updated monthly! 
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EXEMPT ORGANIZATIONS 

Educational 
activities are 

specially 
designed for 

the EO 
community.  



EO Update: Free e-Newsletter 
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FORM 990 | EXEMPT ORGANIZATIONS 

Register for the 
EO UPDATE! 

It’s FREE and it 
keeps you up to 
date with what’s 
happening in EO. 
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StayExempt.irs.gov 

This is one of the best ways to 
learn what’s important to 

exempt organizations 
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